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PERSONAL DATA
FEIERAIRAE]
HONG YIP HOLDINGS LIMITED

KEEHEER
Application for Employment

/N\E]EF FOR OFFICE USE ONLY

BETHE N
Staff No. Company

BN EIEEREH § 3+ = 5TE Personal Information Collection Statement and Notes to Job Applicants

L. BEZEPERCA TR ) R LR 8 2 B (R A B WK Z (B &R B Y510 B A SIS BRI 2 & S B (ERT SR AL - PAK
FITERERS R SRR A TTE R R ATBUE BRI - BEEA TR TANG RS - SR R R KR 5 R n] s T A S A [FI RS R
fL{E¥EHEFH# - The personal data collected in this application for employment will be used by Hong Yip Holdings Limited and its subsidiaries
(“the Company”) to assess the suitability of job applicants for the applied position and for various human resources management and
administration purposes throughout the employment thereafter including, but not limited to recruitment and selection. Job Applicants agree
that the personal data collected in this application for employment can be transferred and used within all business units of the Company for
recruitment-related purpose.

2. ORBRETER LAVER T RE S EE K/ B T A IR RbRRE © SRIT - BRI - BUMTHRES - SRS BT - VEE SRR T R/ BCEA
= ERAE > DUYF (e B (R (3 EL R A TR P R B0 AE (B A PR e B E A B Rt ~ (i (P e 8 A B/ Bk LSR5 - The personal data
collected may be disclosed and/or transferred to the Company’s insurers, bankers, medical organizations, government organizations,
administrators of provident fund scheme, former or prospective employers and/or other third parties for the purpose of any matters directly
related to employment including, but not limited to administering and reviewing compensation and benefits, reference checking and/or staff
planning etc.

3. R (E A ERIEFARR)RGI) » SKIBE A K AR e S IE AT SR (E N &) - A RE 7T 1m N &R RATEERL © According to the
Personal Data (Privacy) Ordinance, job applicants can request for access and correction of any personal data provided in this application for
employment. Please contact Human Resources & Administration Department for enquiries.

4. OREEFE O AFEIEZKBHER LA THE H MR e B R CEREIMEERIERIN) - DUEEITHE - BRI R Bt LA &
Bl A ] REEERE K EES © For selection purpose, job applicants are advised to provide FULL information and complete all sections in this
application for employment (except optional items). Failure to do so may delay the process of the application.

5. {ERFETVFEHIIETE - ASgiEAESIKRESEEEN(E(Ei%E - Being an equal opportunity employer, the Company assures that
every job applicant has an equal employment opportunity.

6. FTASKIE R GRRHMER] - 8252~ 5 - BRI - RIERINL ~ TG - R0 R AN AL SRR 5252 R A1) = All job applicants will not
be disadvantaged because of his/her sex, pregnancy, disability, marital status, family status, race, age and sexual orientation when applying for
a job.

7.  FEXERHSEEREEE{EZ o All information provided in this application for employment will be treated in strict confidence.

8. FHHIEMBIEEH S - Please complete this form in BLOCK letters.

B Declaration and Authorization

ZNUN (#E4) (B 5EHS)E IR VK R RA— VB 2B EE - WA S SUR
AR ENEERE - BAFAEICSE S MR E RS - GEEEERE e - A ASHE BAFERANFORBHER S
AR BtHIRTA il E £ R R (53 NS AN Z &k -

I (Full Name) (HKID No.) hereby declare that the information given in this
application for employment is true and complete to the best of my knowledge. I understand that if I knowingly falsify information or withhold any
material information, the Company shall have the right to rescind any verbal or written offer of appointment and I shall render myself liable to
dismissal if the Company eventually appoints me. I authorize the Company to make reference checks from all my previous employers and the two
referees provided in this application for employment.

%% Signature HHH Date



KEEZHEFH FOR JOBAPPLICANT USE ONLY

FH A (1L

Position applied for

TR AT H Y
Expected Salary Date Available

B AEH} Personal Particulars

* JEsRAMEER Optional Information

R P
Chinese Name English Name
Sy e s IR T :
HKID/Passport No. Title (152 Mr. L1204 Ms. [VIMH Miss
A H I / / S A
Date of Birth H dd H mm 4 yyyy |Nationality Photo
AR R .
i@ﬁk/ﬁ LIAR4S Single []E224& Married [J#E4S Divorced [|H{E Widow
Marital Status
FEEE FHeE S EEE AL
Home Tel. Mobile No. Email Address
F R
Address (English)

ERF Education and Academic Qualifications

HHH Date Bt | tERER
FH From % To Name of School / Institute

FITIEEE IR R s
Qualification / Certificate Obtained

HFEER Professional Qualifications

FERUHIH 2t P B ETS
Date Obtained Name of Organization Professional Qualification
FEE Skills
sHEAES] FL th3 GEiEEh) HA GESIH):
Language Skills English Chinese (Mandarin) Others (Please specify)
L n il — % [ 2N il —f% BN il [ —f% 2N
Written Fluent Fair Basic Fluent Fair Basic Fluent Fair Basic
Gahi gl — % =N gl —f% B il —f% XN
=k I 4 7 I 4 7 Ji jd 7
Spoken u Fluent Fair [ Basic [ Fluent [ Fair u Basic u Fluent u Fair u Basic
S E #{FMEF] Software Application 205 Programming Language
PC Applications
HA R/ &
Other Skills

AN T e/ERNEBERUIUEE LR EAEEZR

Voluntary Job of Relevant Public Institute/ Union/ Organization e.g. member of Owners’ Corporations

HHA
Date

NI TS/ E ST

Name of Public Institute/Union/Organization

FHS R L 41
Name of Voluntary Job




TIE&EER GEREIPYIH > HAFREAMITEEES <)

Working Experience (Please write in reverse chronological order and use separate sheet if necessary.)

(g £+ 7 EBE
Name of Employer Nature of Business
& FRAAHRRAL BRI AL
Location Initial Position Last Position
FIHK HIH R 30 iRy R BRAR
From Date To Date Initial Salary Last Salary
R A Reason for Leaving
1 £+ 7 EBE
Name of Employer Nature of Business
& FRAANRR AL BRI AL
Location Initial Position Last Position
FIH HIH R 3 iy R BRA&
From Date To Date Initial Salary Last Salary
ek A Reason for Leaving
Hir T/ELEE Other Working Experience
H 54 Date (& E 4T FZELAITA BRI& R i3
i From £ To Name of Employer Last Position Last Salary Reason for Leaving

HAt &k Supplementary Information

1. BEYEARNGER (&0/FER) ? Did you work in our Company before (Permanent/Temporary) ?
L& No & Yes

NG| P &K S Az (ERGASYE] /\E]EH] For Office Use
Company Department/Area/ Position Period of A% %45 Result After Use
Building Employment

7% Recommended | B 3 44f% Ex-Supervisor
L& Yes

(& No EF%Z HHH Date of Check :
5% Recommended | B F & 4% Ex-Supervisor
L& Yes

(& No EFZ HHH Date of Check :
7% Recommended | B 3 44f% Ex-Supervisor
L& Yes

[J& No % HEA Date of Check :

2. BEEAEHBIRNAEBETER 2 Do you have any relative(s) working in our company ?
L& No & Yes

44 Name [é{% Relationship 43E&/IKJE Area/Building Kk fir Position

4\ E] Company

3. A YREILHESEITIMN#ESE ? Have you ever been convicted of any criminal offence?
(BIUHEZESE AR FRIELMIE4E$%H A criminal conviction is not necessarily a barrier to appointment)

[]& No [ & Yes
4. FESHIER 256l 2 G55FHEH)  How did you learn of this position ? (Please specify)
(1 48 FigusRss: [] ENRIERS S &
Online Advertisement Printed Advertisement
[] /142 Internal Referral L] Hth
1148 A Name of Referee Others

K AN GEIRAL 2 ZBIEHBAT/ERELEH ) Referees (Please provide information of 2 non-relative referees)

%44 Name k{17 Position fr4& EEEE Contact No.
N\ F] 44 %% Company Name
%44 Name {17 Position stk B 5E Contact No.

/\E]44f% Company Name




254 E, First Interview

/NE]EF FOR OFFICE USE ONLY

R KR ek
[
Recommend for 2™ Interview Not Appointed
[FIE=WN:E wE H
Interviewer’s Name : Signature - Date -
E—KEHE Second Interview
7 R R &k
Recommend for Final Interview Not Appointed
[FIE=WN:< 2 wE H
Interviewer’s Name : Signature - Date -
mx1&# 5 Final Interview
bect o8N N=EzdiE
[
Recommend for Appointment Not Appointed
[EIEEN HE H 34
Interviewer’s Name : Signature - Date :

ANEERTHEEEE FOR HUMAN RESOURCES & ADMINISTRATION DEPARTMENT USE ONLY

TLUgRH B ie i LItH% 2% AN
Appointed Not Appointed For Future Reference  |Approved by
LA Fr AL GERER)
Position Salary $ Allowance (Pls. specify) $
3/ ER 38 TN FIH H 34
Area/Dept. Site/Bldg. Commencement Date
S FHEA Probation AF%BZ3)| Training 3| HEA Training Date

L1={&H 3 months
[I/<{@H 6 months

(for Newcomers)

[ &P % {30 S SHEAERIE QAS Training
L] 3 ABRIERE (R 225%5) Basic Security Training Course

38 = B o
}fﬁi(I{ngi%iP iVEl k/ 5.5 H (K1) L] s ABk& sz Clubhouse Training Course (for
orking Lays Fer wee Junior Clubhouse Staff)
EAE S PN i i ki 4Rk [ERaisw
[0 Fadis H /o Building Code Dept Code Fund Code Percentage
Discretionary Bonus : Yes/No " o
2R 0
O s o | TR X
With provision * Yes /No Cgrsltre o
0
A E S X
O Fe&dEe 1
Discretionary Bonus : Yes/No X %
st
Remarks
BAns8IEE S
m AT e TR 0 LR ARG m G
Photo HKID/Document Bank A/C Address Proof Academic Cert. Ref. Letters
P of Identity
Attached - OAS B R R F e |2 TRErHR [ APRZ B EEn
Documents O S/I;P : O AS EE: O Info. of Spouse & Emergency [0 Declaration of [] Authorization of Personal Data and
Q ert Contact Person Interest Employment Ref. Check
- YA S S FREEAIE -
O gg%iikg E;E%t% O ﬁfz%ﬁaﬁ O Company Vetting [] Notification of Staff O ,i;gl E!IH?ECII K List
ca cClaration orm Records Commencement raming €C. 1S

HYS/HR/073E




